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Dear Parents, 
 
Welcome to Aukamm Elementary School.  I am taking this 
opportunity to introduce myself and tell you about our school. 
 
Since 1976 I have been with DoDDS; first as an educator at 
Midway Island, Philippines, Korea, and Sicily, then as an 
administrator at Naples, Azores, Greece, Japan, and now 
Wiesbaden. 
 
I am committed to ensuring that your child has an excellent 
education in a safe learning environment.  It is my belief that a 
positive beginning in school, particularly in the elementary 
setting, improves a child’s opportunities for future success.  
This can be accomplished if there is a strong school/home 
partnership.  Our faculty and staff at Aukamm Elementary 
School will work with you in every way to ensure that your child 
succeeds. 
 
Sincerely, 
 
 
 
Mark E. Benham 
Principal, Aukamm Elementary School 
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DoDEA’s Vision and Mission Statement 
School Year 2005-2006 

 

Vision: Communities investing in success for ALL students! 
 
Mission: The Department of Defense Education Activity provides, in 
military communities worldwide, exemplary educational programs that 
inspire and prepare all students for success in a global environment. 
 
Guiding Principles 
 
Student achievement…. a shared responsibility. 
Trust and respect for other’s rights.   
Unlimited opportunities to reach high expectations. 
Dedication to lifelong learning. 
Equal access to a quality education based on standards. 
New and motivating challenges to inspire excellence. 
Total accountability with teamwork. 
Success for all…students first! 
 

GOAL 1 
Highest Student Achievement 

All students will meet or exceed challenging standards in academic content so that they are 
prepared for continuous learning and productive citizenship. 
 
Outcome A: Student Performance and Assessment 
All students will achieve or exceed proficiency levels aligned to clearly defined program and 
curricular performance standards.  Individual student progress will be continually measured 
using multiple internal and external performance based assessments. 
 
Measures 
�� DoDEA will regularly measure student performance in all disciplines through a balanced 

assessment system using multiple internal (local) and external (system-wide) assessments.  
The comprehensive system of assessments will provide educators, parents, and students 
with information for improved instructional decision-making, resulting in improved student 
performance. 

 
�� External (system-wide) assessments will include norm-referenced and criterion-referenced 

tests aligned to the DoDEA performance standards.  External individual and summary 
student data will be reported using the following performance categories: 

 
• Above the Standard 
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• At the Standard 
• Partially Met the Standard 
• Below the Standard 

 
Note:  Other data may also be reported, such as the median national percentile, the normal 
curve equivalent, and scale scores. 
 
  
�� Internal  (local) assessments may include performance assessments, work samples, and 

portfolios.  System-wide and local assessment data will be desegregated (e.g., gender, 
race) to identify student groups not achieving proficiency on the standards. 

 
�� Internal (local) assessments will measure student performance against the DoDEA 

performance standards in all curricular areas. 
 

GOAL 2 
Performance-Driven, Efficient Management Systems DoDEA will use a performance driven 
management system that operates in a timely, efficient, and equitable manner; places resource 
allocation and decision-making at the lowest operational level; and facilitates a safe 
environment conducive to optimum student achievement. 
 
Outcome A: Resource Allocation/Academic and Student Support Services 
An annual budget plan will be designed and implemented at all levels in direct support of the 
CSP.  All appropriate operational levels will have the resources, authority, and accountability to 
ensure equitable student access to programs and support services necessary to provide 
education standards. 
 
 
Measures 
�� Percentage of units at each level that use performance data for planning and that have 

aligned their annual improvement plans with the budget cycle and the CSP. 
�� Percentage of units at each level with resources allocated based on identified student needs 

and used to support a standards-based instructional program. 
�� Percentage of units at each level with resources that are used efficiently, equitably, and 

effectively, 
 
Outcome Milestones 
By SY 2004: 
�� All units at each level will use performance data for planning and will have their annual 

improvement plans aligned with the budget cycle and the CSP. 
 
By SY 2005: 
�� All units at each level will have resources allocated based on identified student needs and 

used to support a standards-based instructional program. 
 
By SY 2006 
�� All units at each level will be using resources efficiently, equitably, and effectively. 
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GOAL 3 
Motivated, High Performing, Diverse Workforce 

The DoDEA workforce will be motivated, diverse, and committed to continuous professional 
growth and development resulting in exemplary performance and optimum student 
achievement. 
 
Outcome A: Personnel Management Practices 
In support of student achievement, administrators at all levels will continually recruit, hire, 
support, evaluate, and recognize personnel in order to retain a highly motivated and committed 
workforce which reflects the diversity of the school community. 
 
 
Measures 
�� DoDEA will continually measure the diversity gap between the DoDEA workforce and the 

student population with the goal of retaining a well-qualified, more diverse educator 
population that reflects the diversity of the U.S. military and civilian population.  Equal 
Opportunity in hiring, regardless of race, color, sex, age, religion, national origin, disability, 
or sexual orientation, will be practiced.  

�� The percentage of educator vacancies filled prior to the start of school will be measured and 
recorded.  Records of the number of positions filled prior to the start of the school year will 
be kept.  Employee job satisfaction will be measured by item 10 on the on-line survey. 

�� The impact of a highly motivated and committed workforce will be monitored and measured 
by individual school growth in the school performance index via: 
• High Quality Indicators (HQI) 
• Parent/teacher/student surveys. 
• TerraNova achievement, 
• School Improvement Plan (SIP) goals, 
• Student performance assessments 
 
Outcome Milestones  
By SY 2005 
�� DoDEA recruitment efforts will spend 75 percent of time and effort on minority 

recruitment events and activities. 
 

GOAL 4 
Network of Partnerships Promoting Achievement 

Every level of DoDEA will develop, promote, and maintain a network of partnerships to 
enhance optimum student achievement. 
 
Outcome A: Partnerships 
All levels of the organization will develop, promote, and maintain a network of meaningful 
partnerships and alliances to enhance social, emotional, and academic growth, and to 
maximize resources. 
 
Measures 
�� Percentage of units at each level with a network of partnerships and alliances that meet 

or exceed the criteria of quality. 
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�� Percentage of units at each level with a network of partnerships and alliances that have 
a demonstrated impact on student growth and/or maximizing resources. 

 
Outcome Milestones 
By January 2005: 
�� All schools will have a network of partnerships and alliances that supports the student 

achievement goals of the CSP. 
 
By SY 2006: 
�� All units at each level will have a network of partnerships and alliances that meet or exceed 

the criteria of quality. 
 
By SY 2006: 
�� All units at each level will have a network of partnerships and alliances that have a 

demonstrated impact on student growth and/or maximizing resources. 
 
Implementation Milestones 
By September 2004: 
�� Develop jointly, with representation from each level, criteria to determine the quality and 

impact of partnerships and alliances on student learning and maximizing resources. 
 
 
 

EXECUTIVE ORDER 13160 
 
Under Executive Order 13160, any individual involved in a federally conducted education and 
training program (e.g., DoDEA) who believes he or she has been discriminated against on the 
basis of race, sex, color, national origin, disability, religion, age, sexual orientation, or status as a 
parent may file a complaint with the DoDEA Office of Compliance and Assistance.   
 
Refer to http://www.dodea.edu/  (under "Administration" - "DoDEA Director" - "Office of 
Compliance and Assistance") for detailed information on the scope of the program and how to 
file a complaint.    
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Aukamm Elementary School is a 
team of life-long learners.   

Together we will:  
 

• Be kind and courteous citizens 
 
• Expect the best     

 
• Ask, think, solve and explain  

 
• Research and use information 

 
• Seek knowledge through technology 
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AUKAMM ELEMENTARY 
STAFF ROSTER 

 
 
 
PRINCIPAL 
Mark E. Benham    
   
FACULTY 
Andrew Miller 
Kathleen Hovanic 
Clark Kuntz 
Joan Durham 
Wilma Bochow 
John Smith 
Corrine Voyer 
Elizabeth Green 
Dorothy Barreau 
 
PARAPROFESSIONAL 
Lisa Williams 
Mindy Mace 
Linda Corrigan 
Carmen Fernandez  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RESOURCE PERSONNEL 
Cheryl Kimbrough  
Frances Correa    
Thomas Reeves    
Kay Cooke 
Gina Ashton 
Janice Gustafson 
Pat Mathis 
Melissa Reeves 
Elizabeth Stevenson 
Ute Bopp 
Rolf Christophersen 
Michele Cook 
Marcia Applegate 
 
SUPPORT STAFF 
Patricia Starr 
Danny Batara 
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VISITORS 
 
For the safety and security of our children and staff, all visitors 
are required to stop at the office prior to visiting a classroom.  
You will be asked to sign in and receive a visitor’s badge.  All 
visitors must wear the badge clearly visible.  Security personnel 
are instructed to direct all persons without a visitor’s pass to the 
office.  We want you as parents and volunteers to feel welcome in 
our school, but must also prevent unauthorized entry. 
 

 
VOLUNTEERS 

 
Volunteers are always welcome at Aukamm Elementary School.  
They are an integral part of our school program and provide extra 
benefits that otherwise would not be part of the curriculum.  
Everyone has something to offer.  Some of the ways that 
volunteers could give service to our school are: 
 
 

 
• Assist in the Media Center 
• Work with reading groups or read 

with individual students 
• Type and run copies for the teachers 
• Share special talents 
• Assist in computer lab 
• Assist in preventative dentistry 

program 
• Vision screening of students 

• Home room mom/dad 
• Lunchroom/Recess monitor 
• Special craft talent 
• Career information  
• Mentoring 
• Math tutor 
• PTA 
• SAC

 
 
Please stop by the office to discuss ways that you can help our school by becoming a 
volunteer. 
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AUKAMM ELEMENTARY SCHOOL 
 
Aukamm Elementary School                              Aukamm Elementary School        
Unit 29647                                                          Schleswigstrasse 218 
APO AE 09096                                                   65191 Wiesbaden 
 
 

 
TELEPHONE NUMBERS 

 
Main Office:  Military DSN-   337-6260/6261 
   Civilian-    0611-705-6260/6261 
   Or              0611-561518 
 
Nurse:   Military DSN-   337-6260/6261 
   Civilian-    0611-7056260/6261 
   Or              0611-569202 
 

 
 
 
 
 
 
All faculty and staff can be reached during the day by calling the main office.  If the call 
is an emergency, the teacher will be contacted immediately.  All non-emergent calls will 
be delivered to the teacher’s distribution mailbox, so as not to interrupt instructional 
time. 

 
DAILY SCHEDULE 

 
Office hours: 0745-1600 
All classes: 0800-1430 
 
The main office will be open at 0745 and classes will begin at 0800.  We ask that you do 
not send your child to school prior to 0745 since there will be no adult supervision prior 
to this time.   
 
Our students will have a 59-minute lunch/recess at 1115-1214.  Students will be 
dismissed from school at 1430. 
   
 

To dial a military number from a civilian phone, dial 705 and the 
last four digits of the number.  If outside Wiesbaden, dial the prefix 
0611-705-then the last four digits of the number. 
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DoDDS 
 

Aukamm Elementary School is but one of over one hundred schools for 
dependent children in the European Theater.  More than 50,000 children 
attend school in this system, which stretches from the British Isles to 
Larissa, Greece. 
 
The Department of Defense Dependent’s Schools (DoDDS) is given the 
responsibility for operating the dependent’s schools in the European area 
for all military branches of service.  Headquarters for DoDDS is located in 

Alexandria, Virginia.  The schools are financed primarily by appropriated funds from Congress.  
They are well supplied with textbooks, library books, audio and visual equipment and computer 
labs.  The schools are staffed with experienced teachers who are mostly recruited in the United 
States.  Recent studies have shown that students in DoDDS schools score much higher than 
the national average. 
 

 
INSTRUCTIONAL PROGRAM 

 
Our instructional program offers Reading, Language Arts, Math, Social Studies, Science, 
Health, Physical Education, Art, Music, Computer Education, Library/Reference Skills, 
Intercultural Education, and DARE. 
 
Our basic curriculum is enhanced by enrichment activities.  These are offered after school in 
addition to the regular curriculum, and need strong volunteer support for their success.  These 
consist of Chorus Club, Art Club, Science Club, Computer Club, Reading Club, Math Club, and 
Health Helpers. 
 

 
SPECIALISTS 

 
We also offer the following resource specialists during school: 
 
Host Nation Instructor:  All children are provided instruction in the German language, customs 
and heritage of our host country.  Field trips are scheduled throughout the year since 
experiencing a culture is one of the best ways to learn about a culture. 
 
Counselor:  Our counselor can assist in helping a child adjust to the school setting.  The 
counselor can also provide information about additional professional help and services available 
within the school system or through local agencies. 
 
Parents are encouraged to inform the counselor and classroom teacher when there is a 
deployment, family crisis such as divorce, death in the family, serious illness, or adjustments to 
a stepfamily.  This enables the counselor and teacher to provide a solid support system for your 
child during difficult times. 
 
Communication Impaired Specialist:  Children needing assistance in oral communication 
skills due to either speech difficulties or having limited language development skills are assisted 
by this specialist as determined by the Case Study Committee (CSC). 
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Learning Impaired Specialist: This specialist as deemed necessary by the Case Study 
Committee (CSC) assists Children requiring special academic needs. 
 
Information Specialist: The Information Specialist provides instruction in the use of the Media 
Center as well as in other Language Arts areas. The Information Specialist also orders, 
catalogues and maintains all library books and audio/visual materials and equipment.  
 
Reading Recovery/Language Arts Resource Specialist:  This specialist conducts testing 
during the school year to determine a student’s instructional level and to provide resource help 
and materials to classroom teachers.  In addition, this specialist provides remedial reading 
instruction for identified students.  This specialist is also the instructor for the Reading Recovery 
Program offered only for identified students in Grade One. 
 
Gifted Specialist:  Special enrichment classes are offered for many of our students who 
demonstrate high levels of achievement or talent, or are academically motivated.  The 
Revolving Door Model is the adopted program. 
 
 
REFERRAL METHODS:  Parents and/or teachers may refer a student to any of the specialists 
listed above.  For more information, please feel free to discuss this with your child’s teacher or 
contact the office for more information. 
 
 
 

ADMISSION REQUIREMENTS 
 
Children entering Kindergarten must be 5 years old by October 31st.  Children 6 years old by 
this date may enter First Grade. 
Parents enrolling students at Aukamm Elementary School must be residents in Aukamm 
Housing (see Exception to Feeder Plan).  They will be required to furnish the following: 
 
• Birth certificate or passport 
• Social security card 
• Copy of orders with the child’s name listed as a dependent 
• Shot records 
• Previous school records (if applicable) 
• Copy of parents ID card 
 
Parents are required to register their child annually since certain documents must be updated.   
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EXCEPTION TO FEEDER POLICY 
 
If a student is not a resident in Aukamm Housing, an Exception to Feeder Form must be 
completed and approved by both the admitting and releasing principal before permission is 
granted for your child to attend Aukamm Elementary School.   
 
Each school has an area within which students walk or are bused to that school.  The 
enrollment of students in such an area in the specified school is called a "feeder plan."  Copies 
of feeder plans for specific schools can normally be found in the District Office, the community 
transportation office, the District school bus office (formally DETMO) and the school. 
 
If a sponsor lives within a feeder area, his/her dependents are normally enrolled in the school 
specified in the feeder plan.  In some circumstances, the DoD sponsor may wish to request the 
enrollment of the student in another school.  This is often as a result of the spouse or sponsor 
working in a different community than they live. 
 
The sponsor may request an exception to such a feeder plan by submitting a letter providing 
relevant information through the losing Principal. 
 
If the request is for enrollment in a school within the same district, this request will then be 
forwarded to the gaining school Principal.  If the request is for enrollment in a school in another 
district, the request will be forwarded through the losing District Superintendent's Office to the 
gaining District Superintendent's Office and gaining school Principal.   
 
A determination is based upon the ability of the gaining school to serve the child and the 
adequacy of support for the child in the new community.  Based upon local policy, it may be 
required to obtain the local military community's position on the transfer, particularly in restricted 
tour areas.  In no case should the enrollment be accomplished before approval is given. 
 
Space-required students granted an exception to the feeder plan would be carried as space-
available at the gaining school. Exceptions to “feeder plan” students reside outside of the 
commuting area of the gaining school, therefore transportation will not be provided at 
government expense.   
 
The District Superintendent’s office is the point of contact for feeder plans and exceptions to the 
feeder plan. 
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ATTENDANCE 
 

Regular attendance will ensure that your child is getting the maximum 
benefit out of school.  Your child is responsible for being in class by 0800 
unless he/she is: 
 

• Ill or not feeling well 
• Has a medical appointment, which was unable to be 

scheduled before of after the school day. 

 
 

TARDY 
 

Please assist us by having your child arrive on time to school.  If your child 
arrives late, but before 0810, a signed and dated note explaining the reason 

for being tardy is required.  If a child arrives after 0810, their 
parent/legal guardian must check them into school. Children 
checking in after 0830 are required to bring a home lunch that day.  
AAFES hot lunches are ordered promptly at 0830.  Three UN-

excused tardys in one quarter will result in lunch recess detention. 

 
FAMILY TRIPS 

 
We believe that children learn in ways other than textbooks.  
One of these ways is by family trips.  The experiences a child 
receives from travel abroad will last a lifetime and cannot be 
duplicated in the classroom.  We encourage parents to take 
advantage of this wonderful opportunity. 
 
If you decide to take a family trip, please let your child’s 
teacher know well in advance (one week) so that advance 
work can be given or schoolwork can be compiled to take on 
the trip.  This will assist your child so that he/she does not fall 
behind in class work.   

 
EMERGENCY CONTACT INFORMATION 

 
During registration you were asked to provide the school with home, work, 
and emergency contact numbers.  These numbers will often change during 
the school year.  It is vital that this information be kept up to date.  
 
In addition, please inform the school if you will be in the field or traveling 
and have left your child in someone else’s care.  A note providing their 
name, home unit, duty phone, quarter’s address, as well as a copy of the 
Medical Power of Attorney must be sent to the school office. 
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SCHOOL HEALTH POLICIES 
 

The school nurse is available to assist students who become ill or injured 
while at school.  She provides assistance with minor injuries, but is capable of 
administering emergency first aid.  If your child becomes ill or is injured, you 
will receive a call from the nurse or the office to pick up your child.  Only the 
parent/legal adult is allowed to take your child off school premises.   
 
If a condition is serious, medical transport will be called first, then a call will be 
made to the parent/legal guardian.  At any medical facility, a parent/legal 

guardian must be present to authorize treatment unless it is a life threatening injury/illness.  We 
advise you to have your legal office complete a Medical Power of Attorney, which will be 
maintained with your child’s medical record.  Please inform the school nurse when you have 
completed this process so she can update the school’s medical records. 
 
During the course of the year, the school nurse will provide routine screening for vision, hearing, 
scoliosis, height and weight, in an effort to identify health problems that might interfere with 
learning.  She is also a resource person and consultant to the faculty and parents.  Please 
contact her regarding any questions, as she is here to help you. 
 
 

MEDICATION POLICY 
 
In compliance with the DoDDS Health Service Guide, DS Manual 2942, the 
School Nurse does not administer medication to include aspirin, Tylenol, cough 
drops or over the counter medication.  The only exception to this policy is when 
a physician prescribes medication.  If a physician prescribes a medication to be 
taken during the school day, medication must be brought to the nurse or school 
office by the parent/guardian with the Doctors Permission for Medication Form.  
This form is located in the Wiesbaden Community Clinic.  All medications must 

be in their original prescription bottle with the directions clearly marked on the label. 
 

 
GENERAL HEALTH 

 
Please assist us in providing a healthy and safe environment for your child by: 
 
• Notifying the school nurse of any contagious diseases in our community that might affect our 

students. 
• Keeping your child home when he/she has a fever or is feeling ill.   
• Providing us with the physician statement that restricts certain activities due to a medical 

condition. 
• Sending a note to school after any absence, which states the reason for the absence. 
• Notifying the school of an extended absence, along with the expected date of return. 
• Making sure that your child has eaten a well-balanced breakfast and has a nutritious lunch 

prior to coming to school. 
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SCHOOL CALENDAR 
2005 – 2006 CALENDAR 

 
The following days are holidays or No School days. Reminders of these dates will be 
published in the Bear Essentials’ Monthly Bulletin.   
 

 

2005 FIRST SEMESTER 
Friday, August 26 New Parent/Student Orientation, 1:00 
Monday, August 29 Begin First Quarter and First Semester Grades 1 – 5    
Tuesday, August 30 Half day of Instruction, early dismissal 11:00. Open House 1:00 – 3:00 
Monday, September 5 Labor Day – Federal Holiday 
Tuesday, September 6 First Day of School for Kindergarten  
Friday, October 7 Prof. Development Day – No school for students 
Monday, October 10 Columbus Day – Federal Holiday 
Friday, October 21 Kindergarten Planning Day – No school for kindergarten 
Thursday, November 3 End of First Quarter 
Friday, November 4 No school for students – teacher work day 
Thursday, November 10 Kindergarten Planning Day – No school for kindergarten 
Friday, November 11 Veterans Day – Federal Holiday 
Thursday & Friday November 17 - 18 Parent Conference Days – No school for students 
Thursday, November 24 Thanksgiving – Federal Holiday 
Friday, November 25 Thanksgiving – Recess Day 
Monday, December 19 Begin Winter Recess 
Monday, December 26  Federal Holiday (Christmas – December 25) 

 
                                                       
 

2006 SECOND SEMESTER 
Monday, January 2 Federal Holiday (New Year’s Day – January 1) 
Tuesday, January 3 Instruction Resumes 
Friday, January 13 Kindergarten Planning Day – No school for kindergarten 
Monday, January 16 Martin Luther King, Jr. Day – Federal Holiday 
Thursday, January 26 End of Second Quarter and First Semester 
Friday, January 27 No school for students – teacher work day 
Monday, January 30 Begin Third Quarter and Second Semester 
Friday, February 17 Kindergarten Planning Day – No school for kindergarten 
Monday, February 20 Presidents’ Day – Federal Holiday 
Friday, February 24 Parent Conferences – No school for students 
Friday, March 17 Prof. Development Day – No school for students 
Friday, March 24 Kindergarten Planning Day – No school for kindergarten 
Thursday, April 6 End of Third Quarter 
Friday, April 7 No school for students – teacher work day 
Monday, April 10 Begin Spring Recess 
Monday, April 17 Instruction Resumes – Begin Fourth Quarter 
Friday, April 21 Kindergarten Planning Day – No school for kindergarten 
Friday, May 12 Portfolio Day – No school for students 
Friday, May 19 Kindergarten Planning Day – No school for kindergarten 
Monday, May 29 Memorial Day – Federal Holiday 
Thursday, June 15 End of Fourth Quarter and Second Semester 
Friday, June 16 No school for students – teacher work day 



                                                                                                                                                       

 20

SUPPLY LIST 05-06 
Kindergarten 
4 pencils 
1 rubber eraser 
1 box of colored pencils 
4 glue sticks (large) 
1 bottle of glue 
6  plain, solid color pocket folders 
 

 
1 backpack 
 a watercolor paint set 
 a box of colored washable markers 
 24 count box of crayons 
 1 bath towel 
 1 white, adult size t-shirt

1 solid colored pocket folders (please put a name on them) (one for Music & one for Host Nation) 
*** Note:  Please, no 3 ring binders *** 
 
First Grade 
4 pencils 
1 rubber eraser 
1 box of colored pencils 
4 glue sticks (large) 
1 bottle of white glue 

2 bound composition books 
1 backpack 
 a watercolor paint set 
 a box of colored washable markers 
 24 count box of crayons 
 1 round ended scissors 

 
1 solid colored pocket folders (please put a name on them) (Music & Host Nation) 
2 pencils with erasers for Host Nation Class 
   several soft rubber erasers for Host Nation Class 
1 glue stick for Host Nation Class 
*** Note:  Please, no 3 ring binders *** 

 
Second Grade 
20 pencils      2 bound composition books wide ruled  
   package of rubber erasers (for end of pencils)  1 box of colored pencils 
2 glue sticks (large)     1 backpack    
   a box of colored washable markers fine tipped  3  pocket folders 
 24 count box of crayons     1 round ended scissors 
 
2 solid colored pocket folders (please put a name on them) (Music & Host Nation) 
1 each soft pink rubber eraser for Host Nation class 
*6 each #2 pencils with erasers (Art & Music & Host Nation) 
1 glue stick for Host Nation Class 
   lined notebook paper  
*** Note:  Please, no 3 ring binders *** 
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SCHOOL SUPPLY LIST (continued) 
 
Third Grade 
   pencils 
1 soft rubber eraser      a box of crayons 
   loose leaf paper, wide ruled     2 spiral notebooks, wide ruled 
2 pocket folders       a glue stick 
1 box of colored pencil      zippered supply bag (not box) 
book bag or back pack      Highlighter (Thin) 
Washable markers      Student scissors 
 
2 solid colored pocket folders (please put a name on them) (Music & Host Nation) 
1 each soft pink rubber eraser for Host Nation class 
2 each #2 pencils with erasers (Art & Music & Host Nation) 
1 glue stick for Host Nation Class 
   lined notebook paper  
*** Note:  Please, no 3 ring binders *** 
 
 
Fourth Grade 
4 sturdy folders with pockets  
1 package of #2 pencils with erasers (at 
least 10 
   pencils)-per quarter (Aug, Nov, Jan, Mar) 
1 round end scissors  
1 box of crayons 16 or 24 count 
2 spiral notebooks 
2 packages of ruled notebook paper 
1 box of colored pencil 
 water color paint set  

 
 
 book bag or backpack 
1 large soft rubber eraser (re-supplied at the 
beginning of 2nd semester) 
1 ruler with inches and centimeters 
Bound Composition Book 
1 set of large tip markers & 1 set of fine 
tipped markers 
1 Uhu glue stick  
1 bottle of Elmer’s glue  
   

 
2 solid colored pocket folders (please put a name on them) (Music & Host Nation) 
1 each soft pink rubber eraser for Host Nation class 
2 each #2 pencils with erasers (Art & Music & Host Nation) 
1 glue stick for Host Nation Class 
   lined notebook paper  
*** Note:  Please, no 3 ring binders *** 

    
 
Fifth Grade 
3 Ring binder (large rings) 
4 each #2 pencils with erasers 
1 each Fiskar scissors pointed with plastic  
   handles  
1 each soft rubber eraser 
1 each blue or black ballpoint pen 

1 each colored pencil set 
1 each ruler inches and centimeter 
1 each set of markers thick or thin 
2 each Uhu glue sticks 
1 each package wide ruled notebook paper  
Dividers for notebook with subject tabs 

 
 
6 each #2 pencils with erasers (Art & Music & Host Nation) 
2 solid colored pocket folders (do not put a name on them) (Music & Host Nation) 

 
 

Note:  No Trapper Keepers please 
 

* Indicates item needs to be replenished during the year 
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IMMUNIZATION REQUIREMENTS 
 
All Federally funded schools are required by the Health Department to have 
children current with their immunizations.  Students must present proof of 
immunizations during registration.  The schedule of immunization is listed 
below: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*  Pertussis immunization is not required for persons over 6yrs of age 
**Hib immunization is not required for person’s 5yrs of age 
 
Exceptions to this policy will be made only in cases related to medical conditions or religious 
objections.  If you have any doubt whether your child is current on their immunizations, please 
feel free to contact the school nurse. 
 
 
 

IMMUNIZATION     REQUIRED DOSAGE 

 
Oral Polio Vaccine     3 doses, 1 which was received after 4yrs old. 
 
Diphtheria Tetanus Pertussis*  
 (DPT)      3 doses, singly or combined, 1 which was  
       received after 4yrs., and the last one given 
       within 10yrs old. 
 
Measles Mumps Rubella 
 (MMR)      2 doses of live attenuated vaccine given single 
       or in combination and the last dose administered 
       after 4yrs old.  
 
Hepatitis B 
 (Hep B)     3 doses for those not vaccinated in infancy.  The 
       series should be completed by 13yrs old 
 
Haemophilis Influenzae Type B 
 (HIB)**      2-3 doses in infancy.   
 
Varicella  (VAR)     Persons that have not had chicken pox should 
       be vaccinated by 12yrs of age.   Children after 
       13yrs, should receive 2 doses within 2 months. 
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STUDENT PROGRESS 
 
The teacher will assess student progress at the end of each quarter.  Report cards will be sent 
home and a parent/legal guardian will be required to sign the envelope acknowledging receipt of 
the progress report.   
 
Parent conferences and Parent/Student Share Days will be scheduled through you and will be 
announced in the Bear Essentials Monthly Bulletin.  If you have a concern or wish to discuss 
your child’s progress, please feel free to contact your child’s teacher by calling the school. 
 
Conferences will be held after instructional time, on a one-to-one basis to ensure confidentiality. 
 

 
STUDENT PLACEMENT COMMITTEE 

 
A teacher can submit a pre-referral to the Student Placement Committee (SPC) when they feel 
a grade placement change is in the best interest of a child.  Parents, teachers, and the 
Placement Committee Members meet and share information.  If the grade placement is 
warranted, the SPC submits a recommendation with the documentation to the principal for final 
approval. 

 
PARENT NEWSLETTER 

 
Communication from teachers to parents will be an on going process.  Teachers will be sending 
out classroom information in the form of newsletters on a routine basis.  Teacher newsletters 
should be no less than once a month but will likely be produced on a weekly basis.  The 
administrative office will send out useful school wide information regarding upcoming events, 
announcements, and special recognition.  The “Bear Essentials” will be distributed on a 
monthly basis.  We are sending this information out electronically by e-mail; however, a printed 
copy will be available if this is your preferred method of receiving our parent newsletter.  Should 
you have a need to communicate with the principal by e-mail this is the appropriate address: 
Principal.Aukamm.ES@eu.dodea.edu  
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LATE OPENING, CANCELLATION, AND EARLY 
CLOSING OF SCHOOL 

 
The decision to delay school is made by the Wiesbaden BSB Commander based on information 
gathered by the military police.  If there are dangerous road conditions; ice or snow, failure of 
heating, electrical, or plumbing, school may be delayed for two hours or canceled altogether.  
Any decision is immediately relayed to AFN by military authorities.  Late opening or cancellation 
is usually announced on AFN Radio: FM 98.7 and AM 87.3 before 0600 and at least twice 
between 0600 and 0700.  Any cancellation for military/civilian personnel, or bus transportation 
automatically applies to Aukamm Elementary School. 
 
Early closing will most likely be announced on AFN.  It is absolutely essential that each family 
designate an alternate destination for their children if the parent is not home in case of early 
closure or for any other reason.  The BSB Commander or designee is responsible to inform 
units of school closure. 

 
PUBLIC LAW 94-142 

EDUCATION FOR HANDICAPPED STUDENTS 
 
Individual education programs will be developed for handicapped students as prescribed by 
Federal Legislation.  There are certain rights for parents of exceptional students.  They include: 
 
• The accessibility to all recorded information about their child. 
• The right to be fully informed of the results of any formal assessment and how these results 

will be used, by whom, and under what circumstances. 
• The right to refuse any formal assessment for your child with the understanding that the 

school may request a hearing to conduct the assessment. 
• The right to request that the school provide information about where an independent 

evaluation may be obtained. 
• The right to question proposed modifications of the regular instructional program for their 

child. 
• The right to request a hearing if dissatisfied with the attempts by the school to resolve a 

difference of opinion regarding the education of the child. 
• The right to a translator in order to accomplish any of the above if the primary language is 

not English. 

 
DRESS STANDARDS 

 
Student dress and personal grooming is the responsibility of the 
parents.  Clothing should be comfortable, but also present a neat 
appearance.  Clothing with offensive words or obscene pictures will 
not be permitted.  Short-shorts, halter-tops, see through tops, and T-
shirts designed as underclothing are examples of inappropriate 
classroom attire.  High heels, long skirts, long shoe strings, 
pants/shorts that are oversized are considered to be unsafe in a 
school setting and are not permitted.  Bandannas or sweatbands are 
not permitted. 
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During the winter season children should have raincoats, hats, umbrellas, mittens or gloves, a 
warm jacket or coat, hat or scarf, and sturdy shoes and/or boots.  Cloth shoes become wet and 
cold and are not appropriate in the winter.  Boots worn all day make the feet perspire and 
become cold when the child goes outside.  Children will be allowed to leave house shoes or 
cloth shoes at school and change into them during the course of the day.  Hats or other 
headgear will not be worn inside during school hours. 

 
NATIONAL SCHOOL LUNCH PROGRAM 

 
The National School Lunch Program is offered at Aukamm Elementary 
School.  Students whose family income meets eligibility criteria can 
receive reduced or free lunches.  You may request an application at the 
school office.  A mid-month LES is required for the application to be 
reviewed.   
 
After your application has been approved, you will receive instructions 

on where to receive your lunch coupons.  Contact:  Peter Witmer at DSN 335-5129 at the 
School Liaison Office. 

 
SCHOOL LUNCH 

 
Lunch/Recess is at 1115-1214 in the All-Purpose Room.  AAFES provides nutritious hot lunches 
for our students in grades K-5.  The menu is published in the Wiesbaden “Herald Union” and 
also in our Bear Essentials Monthly Bulletin. “Meal Coupons” can only be purchased at the 
cashier’s cage at the Hainerberg Post Exchange.  Students will be allowed to contact their 
parents to have a lunch or “Meal Coupon” brought to them.  It is advisable to have a reserve 
“Meal Coupon” on file with the teacher for emergencies. 
 
Did you know that you can access the elementary school and high school lunch menu online? 
Aafes has a great School Meal Program, log on to the web: http://odin.aafes.com/nutrition/ 
 
Students who choose not to purchase an AAFES lunch are allowed to bring a home lunch or to 
go home for lunch.  If your child chooses to bring a home lunch, carbonated soft drinks are not 
allowed.  Students wishing to go home for lunch must bring to their teacher a signed permission 
slip from their parent/guardian with the specific date(s) that the child wants to go home.  This is 
to ensure accountability and safety of our students. 
 
**If your child is not going to be in school by 8:30 a.m., and would like an AAFES lunch, 
please contact the school office to ensure a lunch is ordered for your child. ** 
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MONEY AND VALUABLES 
 

Money and valuables should not be brought to school unless requested by 
the teacher for field trips, book club orders, or other school activities.  CD’s, 
cassette players, cell phones and electronic games are not allowed due to 
potential loss issues.  If your child requires a cell phone for contact, please 
speak with the principal.  The phone will be off during school hours.  Bicycles 
should not be ridden to school, as there are no facilities to secure them.  The 
school will not be held accountable for lost valuables brought to school, but 
we will assist you in every way to locate lost items. 

 
Please be sure that your child’s full name is on every article he/she brings to school, to include 
glasses and watches.  It is recommended that parents sew nametags on clothing items to assist 
us in returning items lost. 

 
SCHOOL PARTIES 

 
Most children like to include their classmates in birthday parties.  You may wish to bring 
refreshments to school to celebrate your child’s birthday.  Please coordinate this with your 
child’s teacher prior to the event.  
 

Four regular parties are authorized during the school year: 
• Fall Harvest 
• Winter Break/Christmas Holiday 
• Valentine’s Day 
• End of School Year 

 
 

SCHOOL SUPPLIES 
 

School Supplies may be purchased at the Hainerberg Post Exchange.  
During the summer recess a list of school supplies for Aukamm Elementary 
students is available at the Identification Counter or Customer Service 
Desk.  During the course of the year, some school supplies will need to be 
replenished.  Please ensure that all supplies are marked with the student’s 
name.  Please contact the office if you need a copy of the school supply list 
during the course of the school year. For school Supplies List, see page 
20-21.  
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BOOKS AND SCHOOL PROPERTY 
 

Textbooks and workbooks are the property of DoDDS but are loaned to students for their use.  
Sponsors are responsible for replacement of textbooks, workbooks, library books, science 
equipment, audio/visual aids, computer materials or other school property if they become lost or 
damaged.  Clearance forms cannot be signed until all items are returned or replaced.   

 
STUDY TRIPS 

 
Study trips are conducted to enhance the education program and are, 
therefore, considered an extension of the classroom.  School rules 
apply during these study trips.   
 
In an effort to ensure our student’s safety during study trips, we often 
request parent volunteers to accompany the group.  The purpose of the 
parent volunteers accompanying the class is to ensure that the same 
standards of student supervision and safety can be maintained while 
away from school. 
 

School Study trips are for students in the designated group going on the trip.  Study trips are 
directly related to curricular learning.  It is inappropriate for parents or teachers to bring along 
other children, even if they are of school age. 
 
 

TELEPHONE USAGE 
 
School phones are for official business.  Students are not permitted to use the school 
phones to call home for forgotten homework, requests to stay after school, or requests 
to go to a friends house after school.  Students are allowed to call home if they have 
forgotten their lunch. 

 
MESSAGES FOR STUDENTS 

 
Emergency messages for students may be called and your child will be notified immediately.  
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PARENT TEACHER ASSOCIATION (PTA) 
 
This organization of concerned parents and teachers gives excellent support to school 
programs.  PTA membership meetings and special programs are scheduled during the school 
year and will be announced in the Bear Essentials Monthly Bulletin. 
 
This organization needs you and your support throughout the year to provide enrichment events 
not normally provided by DoDDS.  Please contact the PTA President for more information.  (See 
Important Community Numbers)  
 

 
SCHOOL ADVISORY COMMITTEE (SAC) 

 
The School Advisory Committee, established by Congress, is made up of elected members, 
parents and educators.  In addition, there are two liaison members, the administrator and the 
BSB Commander or his designee.  The committee normally meets on the first Monday of the 
month.  All meetings will be announced in the Bear Essentials Monthly Bulletin.  The purpose of 
these meetings is to discuss issues, suggestions or problems regarding Aukamm Elementary 
School.  Recommendations are then made to the principal.  Parents and faculty are invited to 
attend these meetings.  If you have any questions, please contact the SAC President.  (See 
Important Community Numbers) 

 
 

INSTALLATION ADVISORY COMMITTEE  (IAC) 
 
The Installation Advisory Committee is composed of a parent and an educator from each of the 
Wiesbaden schools who serve on the individual SAC committees.  The IAC meets four times a 
year to consider problems and suggestions common to all schools in the Wiesbaden Military 
community. 

 
 

STUDENTS AND TOBACCO PRODUCTS 
 

Students are prohibited from possessing or using tobacco products during the school day on or 
off school property, on school-owned and operated buses or on chartered 
buses, or when participating in school-sponsored or school-supervised 
activities on or off campus.   
 
Violation of this policy will result in disciplinary action/consequence to be 
determined by the principal which may include referral to counseling or 

appropriate authority for any student found to be smoking or in possession of tobacco products 
during the school day whether on or off campus.  There will be no designated smoking areas 
defined or condoned by DoDDS-E schools. 
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SCHOOL - WIDE RULES 
 
Although the school rules will be presented and discussed in class by the teachers, parents are 
urged to discuss the school rules with their children.  It is especially important that children 
understand why these rules are needed. 
In the school and on school grounds students need to: 
• Use behavior that shows respect for the learning of others. 
• Obey and respect all school adults promptly. 
• Keep your hands, feet, and objects to yourself.   
• Behave in ways that protect you and others from danger and injury. 
• Show pride in your school environment with respect for the personal property of others. 
•  
In the bathroom: 
• Keep your bathroom clean and neat. 
• Flush toilets after use. 
• Wash your hands. 
• Use quiet voices 
 
On the playground: 
• Play safely.  Rocks, sticks, snow and sand stay on the ground and are never thrown.  

Fighting, play-fighting and rough games are never allowed. 
• Use playground equipment properly, and use only designated game areas. 
• Respect the rights of others by keeping hands, feet, and ugly words to yourself. 
• Stay on the playground during your scheduled time and alert the playground monitor if you 

need to leave the playground (e.g., go home for lunch or see the school nurse). 
• Place lunch boxes in the classroom box.  Pick up and throw away any litter you see on the 

school grounds. 
• Line up quickly and quietly when the bell or whistle sounds. 
 
Teachers at each grade level may have other classroom rules.  You will be notified of these 
rules the first day of school or shortly thereafter.  Again, it is important that parents go over 
these rules with their children, placing an emphasis on the understanding of these rules.  It is in 
the children’s best interest that the school and home have a partnership that works together to 
provide a school environment, which promotes the learning of academic and social skill.  
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DISCIPLINE POLICY 
 
We believe that Aukamm Elementary School children are one of the 
best groups of children.  Occasionally, however, a student might 
break one of the school rules.  If this occurs, we will handle the 
situation swiftly.   
 
A description of consequences are listed below: 
 
 
 

 
STEP 1: One on one discussion with the child and the teacher and/or principal 
  Discussing the violation and ways to prevent future occurrences. 
 
STEP 2: After school detention will be arranged by the principal and monitored by the 

Counselor or other designated school official.  A Parent Notification will be sent 
home prior to the detention. This form must be signed by the parent and returned 
to the Main Office.   

 
STEP 3: Suspension from school.  Only the principal administers this and student 

disciplinary records determine the length of suspension. 

 
ZERO TOLERANCE POLICY 

 
We are very concerned that we keep Aukamm Elementary School safe and 
free from weapons.  Please remind your child that weapons, replicas of 
weapons, or other items that can be used as weapons are prohibited at our 
school.  The penalties are severe, and a warning may not be given 
beforehand if they bring weapons or have them in school.  Also, remind them 
that if they assist someone or know of someone who has a weapon and don’t 

report it to a school official, they can also receive a severe punishment.  Violation of this policy 
will result to Step 3, immediate suspension.  In addition, the military police will be immediately 
informed to conduct an investigation and take necessary action.  Reference LWJ-3754. YSAFE 
Rec. 125-17 and USAREUR Reg. 190-6 list weapons in detail. Listed below are some 
examples, but not a complete listing.  If you would like a copy of these regulations, please 
contact the Provost Marshall’s Office.  
 
Any firearms, guns, silencers, or mufflers, destructive weapons that shoot, any type of knives, 
club-type hand weapons (blackjacks, sling shots, brass knuckles, nunchaku), gas pistols, 
shooting pens, straight razor, razor blades, any weapon made of a razor blade, ice pick, 
daggers, bolo knives, machete, swords, spears, bows, cross bows, clubs or objects used to 
inflict bodily harm; pieces of wood, stones, bricks, pipe, toys that have the appearance of being 
real weapons, or any object that might be used to inflict bodily harm; broken bottles, bicycle 
chains, lighters, or laser pens 

 
This policy is designed for the safety of all persons at Aukamm Elementary School.  Please 
support us in helping keep this a safe learning environment.  
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CORPORAL PUNISHMENT 
 
Corporal punishment is defined as intentional use of physical force upon a student for any 
alleged offense or behavior, thoughts, or attitudes of a student.  Corporal punishment is not 
practiced or condoned in DoDEA.  Permission to administer corporal punishment will not be 
sought or accepted from any parent, guardian, or school official.  

 

 
LENGTH OF SCHOOL YEAR 

 
The maximum number of duty days for teachers is 190 days.  Students are scheduled for 182 
days of classroom instruction.   The remaining 8 days are used for teacher workshops and in-
service training days to better improve the quality of education we provide.  Dates not listed in 
this handbook (See School Calendar) will be announced in the Bear Essentials bulletin.  Also, 
additional days will be used to conduct parent/teacher conferences at the end of the first and 
third quarters and will also be announced in our monthly bulletin.   

 
ASBESTOS IN THE SCHOOL 

 
Small amounts of asbestos remain in the attic, in tiles under the Media Center carpet and the 
outside of the building in the sheeting under the windows.  To protect students from any 
contamination, students are not permitted in the attic. 
 
Specific instructions have been given to cleaning personnel who maintain the Media Center and 
Attic. 
 

 
LEAD IN THE DRINKING WATER 

 
Prior water testing showed lead and copper contaminants.  All faucet outlets used 
for water consumption are now filtered to eliminate all contaminants.  Annual 
testing will continue.  For more information, please contact the office. 

 
 

LOST AND FOUND 
 
Any items found should be turned into the main office.   Items unable to be identified and not 
claimed by the end of the year will be donated to a needy cause; orphanage or other 
organization designated by the principal. 
 
Please ensure your child’s items are clearly labeled so that they can be returned to him/her in 
the event that they are misplaced. 
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HOMEWORK POLICY 
 
Homework is assigned: 
• To reinforce or extend skills taught in the classroom. 
• To encourage each student to share a reasonable and 

appropriate degree of responsibility for his/her 
education according to his/her developmental level. 

• To develop good lifelong study habits. 
• To provide the opportunity for parent/child interaction. 
• To provide parents with samples of student tasks as 

another means of fostering home/school partnership. 
 
This school defines the parent’s role in homework as: 
• To create an environment for daily study time which will help in the development of good 

study habits: a quiet place to work, the necessary materials such as paper, pencil, scissors, 
paste, etc. 

• To emphasize the value of the student’s work by showing interest through direct 
involvement or by simply discussing topics of assignment. 

• To offer encouragement and praise for the student’s effort, for improved performance, and 
for exceptional work. 

• To monitor when assignments are given and when they are completed. 
• To assist the student as needed without doing the task for them. 
• Providing feedback to the teacher on difficulties encountered and other signs of frustration 

such as taking excessive amounts of time to complete an assignment. 
 
A good or effective homework assignment is one, which is relevant to ongoing classroom 
instruction and is provided at the discretion of the teacher.  Homework may be related to one 
subject under study or may involve a skill that crosses subject lines.  Since student abilities and 
needs are considered in the daily classroom program, the same consideration will be extended 
to any homework assigned. 
 
For grades 1-5, homework will not generally be assigned more than four times a week with 
tasks that should usually take no longer than 30 minutes. In the kindergarten program, students 
may be asked to perform some activity at home that should last no more that ten minutes and 
will generally necessitate parent involvement.  
 
Normally, specialists as a rule do not assign homework. However, they encourage students to 
practice skills and concepts taught in the classroom.  Furthermore, students are encouraged to 
use local resources to reinforce and enrich concepts and skills presented in the classroom 
environment.  Examples include: visits to museums, sporting events, concerts, and other 
involvement in the Host Nation community. 
 
For special education students, IEP goals developed by the teacher and parent provide a 
guideline for parents to continue the instructional program in the home setting.  A list of hands-
on activities may be presented to the parents, which serves to reinforce the IEP goals and 
objectives. 
As appropriate to the nature of the assignment, teachers evaluate and return homework 
assignments to students and periodically inform both students and parents of the 
student’s performance and completion of homework.   
 
More information on this policy is available through the classroom. 
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TRANSFER/WITHDRAWAL FROM SCHOOL 
 
PCS orders are required for students transferring or withdrawing to “hand carry” school records.  
Please allow 10 working days after receipt of orders to prepare school records for transport.  
The parent/legal guardian may only pick up records. 
 
If a child is withdrawing or transferring without orders, school records cannot be hand carried.  
The receiving school must request records. 
 
A child may be promoted to the next grade twenty days prior to the last day of school.  If a 
student withdraws prior to the twenty days, the receiving school will make the promotion 
decision. 
 
 

EMERGENCY PROCEDURES 
 

During the course of the year, we will have monthly fire drills to help us 
prepare for fire dangers.  Children are evacuated from the building and 
lined up by classroom on the blacktop until the Fire Marshall clears the 
school.  Lock down and bomb threat procedures are practiced early in 
the year and reviewed throughout the school year. 
 
In the event that there is a bomb threat and the school is evacuated, 
Aukamm Elementary Students will evacuate to one of three BSB 
authorized safe buildings located in Aukamm Housing. The 

determination of the building will be by grade/teacher.  If early release is indicated, please follow 
early release procedures.  
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AUKAMM SCHOOL SONG 
 

What makes Aukamm special? 
What makes Aukamm grand? 

Because we go to school here in this German Land 
We’re proud to be at Aukamm 

So give ourselves a hand!!! 
 

XX XXX X XX XXXX X (CLAPPING) 
 

A is for awesome 
U is for us, 

K is for kids who say no to drugs! 
A is for achievement 

M for memories 
M for more for us to explore! 

 
 

Aukamm is the place to be, 
Our friendships make us proud. 
Aukamm is the school for me, 
We are the Aukamm crowd! 

We’re proud to be at Aukamm, 
So shout it once out loud! 

 
A-U-K-A-M-M, AUKAMM! 
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